
CONG HOA XA HOI CHU NGHIA VIET NAM • • •
Doc lap - Tit do - Hanh phuc

UY BAN NHAN DAN 
HUYEN TAN UYEN

S6: /UBND-VP Tan Uyen, ngay /19 thdng 10 ndm 2020
V/v thuc hien Quy trinh noi 
bo giai quyet thii tuc hanh 

chinh ciia Ban dan toe 
tinh Lai Chau

Kinh gui:
- Thu truang cac ca quart, ban, nganh, doan the huyen;
- Chu tich Uy ban nhan dan cac xa, thi tran.

Can cu Quyet dinh so 1492/QD-UBND ngay 15/10/2020 cua UBND tinh 

Lai Chau ve viec phe duyet Quy trinh noi bo giai quyet thu tuc hanh chinh cua 

Ban dan toe tinh Lai Chau.

De dam bao thuc hien day du, chinh xac, kip thoi cac thu tuc hanh 

chinh, Chu tich UBND huyen yeu cau Thu truang cac ca quan, dan vi, Chu 

tich UBND cac xa, thi tran trien khai thuc hien Quyet dinh so 1492/QD- 

UBND ngay 15/10/2020 cua UBND tinh Lai Chau dung thai gian, quy trinh; 
chi dao bo phan Tiep nhan va tra ket qua cap huyen, cap xa thuc hien cong 

khai bo thu tuc theo quy dinh.

(Co Quyet dinh so 1492/QD-UBND ngay 15/10/2020 gui kem)

Can cu noi dung Cong van, Chu tich UBND huyen yeu cau Thu trubng cac 

co quan, don vi, Chu tich UBND cac xa, thi tran nghiem tuc trien khai thuc hien./.

TL. CHU TICH 
KT. CHANH VAN PHONG 

ANH VAN PHONG

Noi nhan:
- Nhv tren;
- Chu tjch, cac PCT UBND huyen;
- Cong TTDT huyen; (dang tai)
- Liru: VT, VP.

Pham Thj Dinh
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UY BAN NHAN DAN 
TlNH LAI CHAU

S6: 1492 /QB-UBND Lai Chau, ngay 15 thdng 10 ndm 2020

QUYET DINH
Phe duyet Quy trinh noi bo giai quyet

thu tuc hanh chmh cua Ban dan toe tinh Lai Chau • •

CHU TICH UY BAN NHAN DAN TINH LAI CHAU
Can cu Luqt To chiic chink quyen dia phuemg ngay 19/6/2015;
Can cuNghi dinh so 61/2018/ND-CP ngay 23/4/2018 cua Chink phu ve thuc 

hien ca che mot cua, mot cua Hen thong trong gidi quyet thu tuc hanh chinh;
Can cu Nghi dinh so 45/2020/ND-CP ngay 8/4/2020 cua Van phdng Chinh 

phu ve thuc hien thu tuc hanh chinh tren moi truong dien tic;
Can cic Thong tu so 01/2018/TT-VPCP ngay 23/11/2018 cua Van phdng 

Chinh phii hudmg dan thi hanh mot so quy dinh ciia Nghi dinh so 61/2018/ND-CP 

ngay 23/4/2018 cua Chinh phu ve thuc hien ca che mot cua, mot cua lien thong 

trong gidi quyet thii tuc hanh chinh;
Theo de nghi cua Truong Ban dan toe.

QUYET DINH:
\ r ' Dieu 1. Phe duyet kem theo Quyet dinh nay Quy trinh noi bo giai quyet

thu tuc hanh chinh cua Ban dan toe tinh Lai Chau (Co quy trinh noi bo chi tiet
hem theo).
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Dieu 2. Quyet dinh nay co hieu lire thi hanh ke tu ngay ky.
1. Giao Ban Dan toe lap Danh sach dang ky tai khoan cho can bo, cong 

chuc, vien chuc duoc phan cong thuc hien cac buoc xu ly cong vice quy dinh tai 
cac quy trinh noi bo ban hanh kem theo Quyet dinh nay, gui Van phong UBND 

tinh de thiet lap cau hinh dien tu trong thoi han 07 ngay ke tu ngay Quyet dinh 

phe duyet Quy trinh noi bo giai quyet thu tuc hanh chinh duoc ban hanh.
2. Giao Van phong UBND tinh chu tri, phoi hop voi Ban Dan toe va 

cac co quan, don vi co lien quan can cu quy trinh ban hanh kem theo
r r r

Quyet dinh nay co trach nhiem thiet lap, tin hoc hoa quy trinh giai quyet 
thu tuc hanh chinh tren He thong Thong tin mot cua dien tu tinh Lai Chau 

tai dia chi https://dichvucong.laichau.gov.vn.

https://dichvucong.laichau.gov.vn


Dieu 3. Chanh Van phong Uy ban nhan dan tinh, Truong Ban dan toe; 
Chu tich UBND cac huyen, thanh pho; Chu tich UBND cac xa, phudng, thi tran; 
Thu truong cac co quan, don vi va to chiic, ca nhan co lien quan chiu trach 

nhiem thi hanh Quyet dinh nay./.
Noi nhan:
- Nhu Dieu 3;
- Cue KSTTHC-VPCP;
- Chii tich UBND tinh; (b/c)
-VP UBND tinh: HCC, CB;
- Lmi: VT, KSTT.

KT. CHU TICH 
PHO CHU TICH
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|§j BO GIAI QUYET THU TUC HANH CHINH CUA BAN DAN TOC TINH LAI CHAU
^zjf so: 1492 /QD-UBND ngay 15 thdng 10 ndm 2020 cua Chu tick UBND tinh Lai Chau)

-----1. Thu tuc lia&h ciiinlvConp nhan nguoi co uy tin

M
(Kc

Trach nhiem xir 
ly cong viec

Thtri gian thuc 
hien

Cac butfc 
thirc hien

C(r quan 
thuc hien Noi dung cong viec

Tong then gian giai quyet TTHC (ke tir ngay nhan dii ho so hop le); ban hanh trunc ngay 15/12 cua nam binh 
chon hoac ra scat danh sach nguoi co uy tin hang nam 15 ngay lam viec

Tong then gian giai quyet TTHC tai thon, ban Khong quy dinh

To chiic hop thon (co sir tham gia cua it nhat 2/3 so ho gia 
dinh trong thon) pho hien ve noi dung chinh sach, tieu chi, 
dieu kien binh chon Ngudi co uy tin quy djnh tai Dieu 4 
Quyet dinh so 12/2018/QB-TTg va de cu Ngudi co uy tin 
(theo Mau so 01 tai Phu luc kem theo Quyet dinh so 
12/2018/QB-TTg) gui Truong Ban Cong tac Mat tran thon

Khong quy dinhBudc 1 Truong thon

Thon, To chuc hop lien tich (co sir tham gia cua dai dien Chi uy, 
chinh quyen, Ban Cong tac Mat tran, cac to chuc doan the 
va dai dien cac ho dan trong thon) tien hanh binh chon 
Ngudi co uy tin cua thon, ban.

Truong Ban Cong tac 
Mat tran thon va cac chu 
the co lien quan

ban
Khong quy dinhBudc 2

Lap danh sach de nghi cong nhan Ngudi co uy tin (01 bo ho 
so gdm: van ban de nghi va bien ban hop lien tich theo Mau 
so 02 tai Phu luc kem theo Quyet dinh so 12/2018/QB-TTg) 
gui UBNB cap xa.

Khong quy dinhBudc 3 Truong thon
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Tong thoi gian giai quyet TTHC tai UBND cap xa (ke tir ngay nhan du ho so1 hop le) 05 ngay lam vice

T"* ^ 1 /\ f-pi • A 1 /V >Bo phan Tiep nhan va 
Tra ket qua UBND capTiep nhan ho so, van ban tu cap thon, ban... 1/4 ngayBuac 1
xa

Can bo, cong chuc cap 
xa va cac chu the co 
tham quyen kiem tra, ra 
soat (Thanh phan tham 
gia kiem tra, ra scat gom 
dai dien: Dang uy, 
UBND cap xa, Uy ban 
Mat tran To quoc Viet 
Nam xa, Cong an xa, cac 
to chuc do an the cua xa).

Tien hanh tong hop, kiem tra ket qua binh chon va lap ho so 
(01 bo gom: van ban de nghi kem theo danh sach va bien 
ban theo Mau so 03 tai Phu luc kem theo Quyet dinh so 
12/2018/QD-TTg)

UBND 
cap xa 04 ngayBuac 2

Lanh dao UBND cap xaXac nhan nguoi co uy tin 1/2 ngayBuac 3
-»—» 1 /V rri • A 1 A ABo phan Tiep nhan va 
Tra ket qua cua UBND 
cap xa.

Chuyen gui ho sa, van ban len UBND cap huyenBuac 4 l/4 ngay

Tong then gian giai quyet TTHC tai UBND cap huyen (ke tir ngay nhan du ho so1 hop le) 05 ngay lam viec

UBND
Tiep nhan, xu ly ho sa chuyen Van phong UBND huyen Phong dan toeBudc 1 02 ngaycap

huyen
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Lanh dao VP UBND 
huyenXem xet ho sa, phan cong xur ly 1/4 ngayBirdc 2

Kiem tra, tong hap danh sach de nghi xet cong nhan Ngudi
t r \ \ /\ • /\‘ A A ’ \co uy tin trong dong bao dan toe thieu so cua cap xa va lap 

ho so (01 bo gom: van ban de nghi, danh sach theo Man so 
04 tai Phu luc kem theo Quyet dinh so 12/2018/QB-TTg va 

ban tong hop ho so de nghi cua cap xa) chuyen lanh dao VP 
UBND huyen tham dinh.

Chuyen vien dugc giao 
nhiem vu phu trach 1.5 ngayBade 3

Xem xet, tham dinh va trinh thudng true UBND cap huyen 
ky duyet

Lanh dao VP UBND 
huyen 1/2 ngayBudc 4

Ky duyet van ban, chuyen van thu 1/2 ngayLanh dao UBND huyenBudc 5

Van thu UBND cap 
huyenVao so, dong dau, phat hanh van ban 1/4 ngayBudc 4

Tong thdl gian giai quyet TTHC tai Ban Dan toe tinh (ke tir ngay nhan du ho so’ hop le) 05 ngay lam viec

Tiep nhan van ban, ho sa ciia ngudi cd uy tin tir cap huyen, 
nhap so cong van, chuyen Lanh dao Ban Dan toeBudc 1 1/4 ngayVan thu Ban Dan toe
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Xem xet ho so, van ban, chuyen Phong chuyen mon tham 
mini, trien khai, thuc hien

1/4 ngayLanh dao Ban Dan toeBuoc 2

Xem xet ho so, van ban, chuyen chuyen vien phu trach xu Lanh dao Phong Chinh 
sach Dan toe 1/4 ngayBudc 3

iyBan Dan 
toe tinh Tong hop danh sach de nghi Cong nhan nguoi co uy tin; 

kiem tra, tham mini cho Lanh dao Ban thong nhat vdi co 
quan Cong an tinh, Uy ban Mat tran To quoc Viet Nam tinh 

va cac nganh chuc nang lien quan de hoan thien ho so.

Chuyen vien duqc giao 
xu ly ho so

Budc 4
03 ngay

Lanh dao Phong Chinh 
sach Dan tqcXem xet, thdm dinh ho so trinh lanh dao Ban ky duyet 1/2 ngayBudc 5

Ky duyet Td trinh de nghj Cong nhan danh sach ngudi cd 
uy tin trong dong bao Dan tqc thieu so Lanh dao Ban Dan tqc 1/2 ngayBudc 6

Vao so, dong dau, phat hanh van ban (01 bq gdm: Td trinh, 
danh sach de nghi edng nhan ngudi cd uy tin va ban tong 

hop ho so de nghi ciia cac huyen) gui UBND tinh phe duyet
Van thu Ban Dan toe 1/4 ngayBudc 7

T6ng thtri gian giai quyet TTHC tai VP UBND tinh (ke tir ngay nhan dii ho su hop le) Khong quy dinh

Tiep nhan ho so, chuyen cho Lanh dao VP UBND tinh
phan edng

Van thu Van phong 
UBND tinh

Van
phong

Khong quy dinhBudc 1
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UBND
Phan cong xu ly ho soBuac 2 Lanh dao VP UBND tinh Khong quy dinhtinh

Xem xet, tham tra ho so, xu ly ho so, du thao ket qua thuc 
hien TTHC, trinh Lanh dao Van phong UBND tinh tham

dinh
Budc 3 Chuyen vien Khong quy dinh

- Tham dinh ho so;
Trinh Lanh dao UBND tinh phe duyet

Lanh dao Van phong 
UBND tinhBudc 4 Khong quy dinh

Phe duyet Cong nhan danh sach ngudi cd uy tin trong dong 
bao DTTS tren dia ban tinh Khong quy dinhBudc 5 Lanh dao UBND tinh

Van thu Van phong 
UBND tinhVao so, dong dau, phat hanhBudc 6 Khong quy dinh

2. Thu tuc hanh chinh Bira ra khoi danh sach Ngudi co uy tin

Cac
budc
thuc
hien

Trach nhiem xu 
ly cong viec

Ctf quan 
thuc hien Thdi gianNoi dung cong viec

15 ngay lam 
viecTong thdi gian giai quyet TTHC (ke tir ngay nhan du ho so’ hop le); ban hanh trudc ngay 15/12 cua nam b'mh 

chon.

Tong thdi gian giai quyet TTHC tai thon, ban Khong quy dinh

Tong hop 
theo Quy

Thon, ban xem xet, tong hop cac trudng hop quy dinh tai 
diem a Khoan 3 Dieu 6 cua Quyet dinh so 12/2018/QD-TTgBudc 1 Trudng banThon, ban

To chuc hop lien rich de nghi dua ra khdi danh sach ngudiBudc 2 Khong quy dinhTrudng Ban Cong tac
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co uy tin trong dong bao dan toe thieu so Mat tran ban (chii tri), 
cung vdi sir tham gia cua 
dai dien Chi uy, chinh 
quyen, Ban Cong tac Mat 
tran thon, cac to chuc 
doan the va dai dien ho 
dan trong ban.

Lap ho so (01 bo, gom: van ban de nghi, bien ban hop va 
cac giay to co lien quan) gui UBND cap xaBudc 3 Truong ban Khong quy dinh

05 ngay lam 
viecTong thoi gian giai quyet TTHC tai UBND cap xa (ke tir ngay nhan dii ho so hop le)

T-> /v -f /V r y i • /\ y /N ^Bo phan Tiep nhan va 
Tra ket qua cua UBND 
cap xa

Tiep nhan ho so, van ban tir cap thon, banBudc 1 1/4 ngay

Tien hanh tong hop danh sach tir cac thon, budn; kiem tra, 
lap ho so (01 bo, gom: van ban de nghi, bien ban hop va cac 
giay to cd lien quan)

Can bo, cong chuc cap xa 
duoc giao phu trach, xir 
ly ho so

Budc 2 04 ngay
UBND cSp

xa
Lanh dao UBND cap xaXac nhan Dua ra khdi danh sach Ngudi cd uy tinBudc 3 1/2 ngay

T~v /\ 1 /\ rf-' • /V t /\ \Bo phan Tiep nhan va 
Tra ket qua cua UBND 

cap xa
Chuyen gui ho so, van ban len UBND cap huyenBudc 4 1/4 ngay

05 ngay lam 
vice

Tong thdi gian giai quyet TTHC tai UBND cap huyen (ke tir ngay nhan du ho so hop le)
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Tiep nhan, xu ly ho soBuac 1 Phong Dan toe 02 ngay

Lanh dao VP UBND 
huyenXem xet ho so, chuyen chuyen vien xu lyBudc 2 1/4 ngay

Kiem tra, tong hup danh sach de nghi dua ra Ngudi cd uy 
tin trong dong bao dan toe thieu so cua cac xa; lap hd so (01 
bo gdm: van ban de nghi kem theo danh sach va ban tong 
hap hd sa de nghj cua xa)

Chuyen vien dugc giao 
nhiem vu phu trachBudc 3 1.5 ngay

UBND Cap 
huyen

Xem xet, tham dinh va trinh thudng true UBND cap huyen 
ky duyet

Lanh dao VP UBND 
huyenBudc 4 1/2 ngay

Ky duyet van ban, chuyen van thu phat hanhBudc 5 1/2 ngayLanh dao UBND huyen

Vao so, dong dau, phat hanh van banBudc 6 Van thu 1/4 ngay

05 ngay lam 
viecTong thoi gian giai quyet TTHC tai Ban Dan toe tinh (ke tir ngay nhan du ho so1 hop le)

*/n/v A \ • r r \ 'Tiep nhan van ban, hd so cua ngudi cd uy tin tu cap huyen, 
nhap so edng van, chuyen Lanh dao Ban Dan tdc tinh xu lyBudc 1 1/4 ngayVan thu Ban Dan tdc

Xem xet hd so, van ban, chuyen Phong chuyen mdn tham 
muu trien khai, thuc hien

Lanh dao Ban Dan tdc 
tinh

Budc 2 1/4 ngay
Ban Dan 
tdc tinh Xem xet hd so, van ban, chuyen chuyen vien phu trach xu Lanh dao Chinh sach 

Dan tdc
Budc 3 1/4 ngay

ly
Tong hop danh sach de nghi dua ra khdi danh sach ngudi cd 
uy tin trong dong bao dan tdc thieu so cua cap huyen; kiem 
tra, tham muu cho Lanh dao Ban thong nhat vdi ca quan 
Cong an tinh, Uy ban Mat tran To qude Viet Nam tinh va

Budc 4 Chuyen vien dugc giao 
xu ly hd sa

03 ngay
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cac nganh chuc nang lien quan hoan thien ho so; lap ho so 
(01 bq gom: To trinh kem theo danh sach de nghi dua ra 
khoi danh sach Ngudi co uy tin va ban tong hop ho so de 
nghi cua cap huyen)
Xem xet, tham dinh ho so trinh lanh dao ban ky duyet Lanh dao Phong Chinh 

sach Dan toe
1/2 ngayBuoc 5

Ky duyet Tb trinh de nghi dua ra khoi danh sach ngudi co 
uy tin trong dong bao Dan toe thieu so

1/2 ngayLanh Ban Dan tdcBubc 6

Vao so, dong dau, phat hanh van ban (01 bo gom: Td trinh, 
du thao Quyet dinh kem theo danh sach de nghi dua ra khoi 
danh sach ngudi cd uy tin va ban tong hop hd so de nghi 
cua cap huyen) gui UBND tinh

Van thu Ban Dan tdc 1/4 ngayBudc 7

Tong thdi gian giai quyet TTHC tai VP UBND tinh (ke tir ngay nhan du hd so’ hop le) Khdng quy dinh

Tiep nhan hd so, chuyen cho Lanh dao VP UBND tinh phan 
edng

Van thu Van phdng 
UBND tinh Khdng quy dinhBudc 1

Phan edng xu ly hd so Lanh dao VP UBND tinh Khdng quy dinhBudc 2
Van phdng 
UBND tinh Xem xet, tham tra hd so, xu ly hd so, du thao ket qua thuc 

hien TTHC, trinh Lanh dao Van phdng UBND tinh Chuyen vien Khdng quy dinhBudc 3

Tham dinh;
Trinh lanh dao UBND tinh ky duyet Lanh dao VP UBND tinh Khdng quy dinhBudc 4
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Phe duyet dua ra khoi danh sach ngudi co uy tin trong dong 
bao DTTS tren dia ban tinhBudc 5 Lanh dao UBND tinh Khong quy dmh

Van thir Van phong 
UBND tinhVao so, dong dan, phat hanhBudc 6 Khong quy dinh


